
                             
 
 

 

RECOMMENDED ACTION: 
A motion to approve Resolution 1439, approving a Special Event Permit for the 
Smithville Festival Committee for Smithville Lake Festival 2025 at Courtyard Park on 
Friday and Saturday, June 13 and 14, 2025. 
 
SUMMARY: 
Approval of this item will issue a Special Event Permit to the Smithville Festival 
Committee for the Smithville Lake Festival to be held at Courtyard Park on June 13 and 
14, 2025. 
 
The requested permit will allow the participants to have alcohol (open container) at the 
event.  The event coordinators have requested that the event run from 5:00 p.m. to 
midnight on Friday (June 13) and from 9:00 a.m. to midnight, Saturday (June 14). The 
committee has also requested the closure of Main Street, Bridge Street, and Church 
Street from 9:00 a.m. on Friday (June 13) through midnight on Saturday (June 14).   
 
Per City Ordinance 600.070 (G&H) the Board of Aldermen may grant a Special Event 
Permit to allow drinking in public.  Alcohol will be contained within a “Beer Garden” area 
in the courtyard. 
 
The event coordinators have applied for and obtained State Alcohol licensing.  All 
businesses/committees selling alcohol are required to have City and State Alcohol 
licenses.   

The public facility use policy allows the City to sponsor events if a written agreement is 
executed that describes the obligations between the parties, and if executed, removes 
the obligation for the group to reserve the facility or pay fees. 

Smithville Lake Festival is asking the Board to sponsor the Smithville Lake Festival by 
waiving the Special Event fee of $300 ($150 x 2 days) + Parade fee of $100 for a total 
of $400. 
 
PREVIOUS ACTION: 
Special Event Permits have been approved for this event in the past (2019, 2020, 2021, 
2022, 2023 and 2024). 
 
POLICY ISSUE:        

MEETING DATE: 1/21/2025 DEPARTMENT:  Parks and Recreation 

AGENDA ITEM:   Resolution 1439 – Special Event Permit – Smithville Lake Festival 

Board of Aldermen  
Request for Action 



n/a 
 
FINANCIAL CONSIDERATIONS: 
None 
 
ATTACHMENTS: 

☒ Ordinance                                 ☐ Contract 
☒ Resolution                                 ☐ Plans 
☐ Staff Report                               ☐ Minutes 
☒ Other: Application & Maps 



 
RESOLUTION 1439 

 
A RESOLUTION APPROVING A SPECIAL EVENT PERMIT FOR  
THE SMITHVILLE FESTIVAL COMMITTEE FOR SMITHVILLE  

LAKE FESTIVAL 2025 AT COURTYARD PARK ON FRIDAY AND 
SATURDAY, JUNE 13 AND 14, 2025 

 
WHEREAS, the Smithville Festival Committee, LLC has submitted an application 
with all required fees and documentation; and 
 
WHEREAS, licensed businesses will supply the food and beverages for a fee to 
the participants in a beer garden tent at Courtyard Park using their state and city 
licenses to sell alcohol; and 
 
WHEREAS, the applicant has submitted a map of the area and will monitor the 
area that will allow open consumption of alcohol in accordance with city code; 
and 
 
WHEREAS, Smithville police officers will assist in providing security at the event; 
and 
 
WHEREAS, sponsoring the event would allow a waiver of the Special Event Fee 
of $300 ($150 x 2 Days) + Parade Fee of $100 for a total of $400. 
 
NOW THEREFORE BE IT RESOLVED BY THE BOARD OF ALDERMEN OF 
THE CITY OF SMITHVILLE, MISSOURI, AS FOLLOWS: 
 
THAT A SPECIAL EVENT PERMIT BE ISSUED TO THE SMITHVILLE 
FESTIVAL COMMITTEE FOR THE SMITHVILLE LAKE FESTIVAL 2025 TO 
BE HELD JUNE 13 AND 14, 2025 IN ACCORDANCE WITH THE PLAN 
APPROVED BY THE CHIEF OF POLICE. 
 
PASSED AND ADOPTED by the Board of Aldermen and APPROVED by the 
Mayor of the City of Smithville, Missouri, on the 21st day of January 2025. 
 

 
 

____________________________ 
Damien Boley, Mayor 
 
ATTEST: 
 
 
 
____________________________ 
Linda Drummond, City Clerk 



City of Smithville, MO 
 

 

 
 
Section 600.070. ( G & H ) Miscellaneous Offenses. [Ord. No. 3039-19] 

A. Drinking In Public Places Prohibited. 

1. For purposes of this Section, the term "public place" shall mean any public street, 
highway, alley, sidewalk, thoroughfare or other public way of the City, or any 
parking lot. 

2. No person shall drink or ingest any intoxicating liquor in or on any public place. 

3. No person shall possess or have under his/her control any unsealed glass, bottle, 
can or other open container of any type containing any intoxicating liquor while 
in or upon any 
public place. 

4. No person shall possess or have under his/her control any unsealed glass, bottle, 
can or other open container of any type containing any intoxicating liquor while 
within or on any motor vehicle while the same is being operated upon, or parked 
or standing in or upon, any public place. Any person operating a motor vehicle 
shall be deemed to be in possession of an open container contained within the 
motor vehicle he/she has control of whether or not he/she has actual physical 
possession of the open container. 

B. Special Event Permit. The Board of Aldermen may grant a special event permit for 
purposes as identified in Section 600.070(G)(1), above, and under the following 
conditions: 

1. An application must be filed with the Chief of Police that describes the applicant's 
name and business or interest in the event; the name(s) and contact information 
of any or all liquor license holders who will be involved in such event; the public 
street, highway, alley, sidewalk, thoroughfare or other public way of the City, or 
any parking lot to be included in the event area; the beginning and ending time 
of such event; and the telephone contact of the person in charge of and present 
at the event. 

2. The estimated number of participants in the event shall be provided to the Chief 
of Police, and the applicant shall pay all costs of security needed as a result of 
the event to ensure compliance. 





CITY OF SMITHVILLE 

SMITHVILLE Date Submitted 7/l<t. 107 West Main Street 

Smithville, MO 64089 Application# ____ _ 
PARKS & RECREATION 

Date Approved ___ _ 

SPECIAL EVENT APPLICATION 

Thank you for choosing the City of Smithville for your event. Staff looks forward to working with you in 
ensuring a quality event and protecting the public health, safety, and welfare of event participants and the 
public at large. In order to do so, the City requires that all events must be approved prior to the event. 
Please complete and return the following special event application to City Hall at the address above. Thank 
you again for choosing Smithville. Please refer to the Application Information and corresponding sections in 
the Event Rules and Conditions to answer most questions. 

1. EVENT INFORMATION: 

Event Name: 5(','\~,+"'-·it \\ e.. [0---\<.e_ te..S+-, \fa-\ 
~ l s u.rro 1-1.:"'-Jh "'-'\. s+,e..e f .s 

Event Location: l,Dv..('{-.-'f&t.Q Yo.-."ll ~ Eventtier: __ ~------------

Detailed event description (additional room on next page or sheet may be attached): Co,vc1Mwrc·1 ~ 
€.:-J e 0 ~ e_o..r, is . v €.-f\ Dor s 0;t_ cOe ~ t &.s \ tJ..il'e o._ 

Estimated attendance: --'---------------------------
Event Date ( s) and Times: ::fv..ne__ j,3 "t-'\°4 ~ c).D,3.5 5pv--Crl\. /3+-C._ +D ~\j).f'\yJ ~. / 
Set up date/time: .:::(\..~e_ ] 3 G? q QJV, Cleanup finished date/time: .::f" u"' e. t5+l@ t'\.OtJ V\ 

2. APPLICANT/ CONTACT INFORMATION: 

Applicant Property Owner(s), if not applicant orCity 

Name: b0-~ blL\S'"' 0- la. '('f"-h Name: --- -----------
0 r g an i z at i o 0 tn 'd-LJ'1 I le- ~fiva.J CotN'f',1Tfe.e. Organization: _________ _ 

Address: 5 'o [p t, b-e" r'f2o a[) Address: --------------
City, State, Zip: ~ff\~ -1 kv, 1-e _,Ll.o (pL/D gq City, State, Zip: ---------

Phone:~llo·-foS- ;]J.qD Fax: -------
Emergency#: ~llo ~ g DS~ c)-~30 

E-mail: 6 ll\.r<"' b'Ll_ G crtL f'e.. t 

Alternative Contact 

Name: S ke.{'~1 e.- C.ov-t +e 'f' 

Phone: '8 lw - S gtf- 38 loO 

Phone: Fax: ------ ------
Emergency#: -----------

E-mail: --------------

Alternative Contact 

Name: S ~tL-u..N.l. 8-,w(\ 1-. ,h, " 

Phone: f /ID - 5l D ·- W{if 3 
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Detailed event description continued (Attach additional sheet if necessary): ·i{ t:..s "1 S 0...\1'\ af\i\..1,1..oi.) 

elN .., f '-+le C.Dt'<\tf\u.·i\~1+ f\f. ff)fV\.ofe- ;./- ~ 
, .{Ao{'~ '+- ,~c.Oe-1,·•+s. 'tlf't) So~, l0 ba_ v\ 1'~ • I+ 

":\l\ f''°";&e (L 11"-~ 12+ IJ_d-i"Jifle5 ,Q,c ,d\ ~ . ~Xe 
t,t.h l \ \)-e_ ±ooD .,\..- c.,'f'o.!+ \fe.t--WS) h-'J'e e,"--fe.r±¢, V\. N\e_.f\+ 7 CL 

Run 
D 

Walk 
D 

Parade/ 

Mih 

3. EVENT TYPE: 

Bike 
Race/Tour Street Fair Concert 

D D D 

5. SITE PLAN 

Film 
D 

Festival 
)Zj 

Other: 
0 

Where do you plan to have your event? Courtyard Park:___.K__ Other Public Property: -----

The site plan should be a detailed narrative and/or map including a description of the event set up, such 
as event entry and exit, temporary restrooms, first aid, start/finish lines, inflatables, and a timeline of your 
event. Please write this description in the space provided below or attach the description as a Word 
document. Explain Your Site Plan (Attach additional sheet if necessary): 'rt_e. e ..J'€{,'\...f LL?~ {/ 

b~ te"+e,e-D t1C'()U-r£) '+k C.0w4-1a.,,J2 11,Jl DIA :fk ~u..d-y(),.1£). 
C-~ . s:k:ee-k tv'il! -be.. vJ,ef) +or 'f&_e.. etseV'-f SD. .b-ltl-1\ 
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6. PARKING PLAN 

Do you have sufficient on street/lot parking at your event space? Yes:j(_No: __ 

If No: Additional Parking and Shuttle Rout~s need to be ,wproved by th~ity. Explain Your Parking Plan 
(Attach additional s~eet if necessary): f!.,11 , Su...r- fo... c.e { o 13. , ~ Q-,~ 

s:+lfee-1s 01l\ ke- U--s.eD ~' -ev~± p~{"~l/\_u. 

7. PUBLIC INFORMATION: 

If applicable, surrounding businesses that will be impacted by the event must be notified no later than 14 
days prior to the event. How will you notify neighbors/businEasses of your event? E~plain (Attach 
additional sheet if necessary): l£'~ I v' dle.. S L-L~~L,L,\f\6JllA 

bw; I"'-~,;.>~~ / n&.'11,Y? !i..t,1k '1,v.f6 r~ &,A 

8. CANCELLATION NOTICE: 

How will you notify participants if your event is can.exiled with 48 hours of event day? Explai (Attach 1 . 
additional sheet if necessary): l)C...1a.J VV'\ .tn a._ ,J'~ L,L. ~ \),-.: - 0-e...lA00 1(:.. 

e- . tt- ou_r Lu~bs'i+e. 0,1/ l,l-c'. ~tl-"-c__e(le.."Q 

~ \ t) ~..s D \I e.-< ov--~ ~ 1'-e.-<" .; ·, ~ c L 1\ e-el I e.£1 o c r:c,,, 'f\l'-0 v e_ 

Yie.rn, 

9. SECURITY PLAN: 

Describe your security plan, including crowd control, internal security, and venue safety. Specify if you 
would like to hire off-duty police support. (Attach additional sheet if necessary): l.<) e_ 1,,Y, / I 

o-X e[) ·-bV' Secv.. t'i 
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10. RESTROOM PLAN: 

Describe your restroom/restroom cleaning plan. At least three restrooms must be provided for each 
estimated 500 a,ttendees. Specify if you would like J..O t}\re cit staff ~upport_ (Att c .... h as-J.ditic;mal sheet if 
necessary): , 5-h.-.f'+' 1 S> t> ,"-l · 1'.e_e dk!d LJ- "-\ l cvJl ti...._o LL\\ · 

'fl"- eJi"\ v · \N\ \JV\",-tf-ee. w,l! 

11. CLEAN UP PLAN: 

Describe your clean-up plan, including trash removal and recyctog con~?inx!:_S. Specify if you would ikeJ.o 
hire city staff support. (Attach additional sheet if necessary): J:1t1-+t' re.. \\ es e& 

iv b\f'i ~ i ..S --.Jt> f l~-k c +o..1 !,._ C lu'5 --/o ~ &, "7'i cu-z£l. 
Di,_. ~",J \f'o 1"-"-k> u.:nll Cel~ "f tt-ll :±ta • .sJ.. lie. 

12. FIRST AID PLAN: 

Describe your First Aid Plan. (Attach additional sheet if necessary): ------r-.---------

'-rle. C-i~1s ~kieJ'ic f !Of) ld,11 k ~ ll0we.O 

13. UTILITY CONNECTIONS 

Do you want to have a utility connection/sat your event? Yes:_K.__No: __ 

If Yes: How Many Electric Pedestals? __ 

If Yes: How Many Water Hookups? __ 

Additional Ut~ity R_eque1sts (A\tach ad9,itional sheet if necessary): ~ 'f'~ ve--tf }:pt.i)eo .{;~vV\. 
9tv'e.eJ l ,j-1> ne-~ lJ\.€.Jl f>A ().. s. we.--LI CR.-~ p o u>~~ 1-z, ~e ~ . 

14. ROADWAY AND PARKING LOT CLOSURES: 

Will you require a roadway closure? Yes:.-X_No: __ 

If Yes: Explain (Attach additional sheet ~cessary): ?ooiJ u."l:4p a.-4;,.~f iJJ kl 'd \ le 
C.. \ o ~ .Q tuf (l' a.:_ o f's. '--'i W\E'.. I 3±l "4- ~ t:e:1> ~ \bhfi I 
01..- 1 \J'..oo f\ if\ tJL(\e- \5'ft. 'K~,Je.fl b'--r-f'\etuOe~ w~ ll k e. 
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15. OTHER STAFF SUPPORT: 

Do you desire to hire city staff for other duties? Yes:L_No: __ 

If Yes: Please Explain (Attach additional sheet ifnecessary): _____________ _ 

lue- ~ fe- e-v?) sf$ -.- e- I ee-+e-D LJ, t l 

16. SIGNAGE: 

Do you want to also have advertising signage for your event on private prop~rty? Yes: K No: __ 
. 1--1 , .~ _ I " _-, l \ -be.. 

If Yes: Attach a Sign PermitApplication S IJ""- .FV'i''T £Lff 'CO-Tl o-AS WJ 

~.,_b If"'~, tk J C, b...Se-< --lo e,\)etd- Jttf e . 

17. SPECIAL ITEMS: 

Are you serving alcohol? ......... .. .. ..... .. ..... Yes: 'f.-. No: __ 

Are you having amplified music? ............ Yes:lNo: __ (lf Yes, complete question 18 on ~ ) 

Will you have food/sales vendors? .......... Yes: ·x_ No: (If Yes, complete question 20 on pg. 15-16) 

18. AMPLIFIED SOUND / PERFORMANCE LIST 

If you plan to have amplified sound, provide a tentative list of performers, performance type, music genre, 
performance times, and duration. Include non-live prerecorded sound/music. The complete performance 
list is due 7 days before the event (Attach additional sheet if necessary): 

1. Ui' k~OLUV'- 0-:+ ~\-5. :fi Me. . 

2. ---------------------------------~ 

3. ---------------------------------~ 

4. ---------------------------------~ 

5. ---------------------------------~ 

6. ---------------------------------~ 

7. ---------------------------------~ 

8. ----------------------------------

9. ----------------------------------
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INSURANCE 

Must submit a copy of your special event insurance policy with this form. 

u), Ll be-. Of'ov~ rle~ e,.{ o-.Seu- ~it, '-{k e\Je~+ rQJe_ . 
u 

THE UNDERSIGNED is an authorized representative of the event sponsor (hereinafter Name of Event Sponsor 

referred to as "the Sponsor Organization") IN CONSIDERATION of being given the opportunity to sponsor this 

event (hereinafter referred to as "the Event"), THE SPONSOR ORGANIZATION: 1. HEREBY COVENANTS NOT 

TO SUE AND RELEASES, WAIVES, DISCHARGES AND INDEMNIFIES the Releasees ("Releasees" are defined as 

the City of Smithville and its respective officials, agents and employees) from all liability against any and all 

claims and causes of action for injury, death, disease, related in any manner to the Event; 2. IN THE ABSENCE 

OF PROVIDING PROOF OF INSURANCE COVERAGE, the Sponsor Organization further acknowledges that the 

City of Smithville is not sponsoring nor otherwise involved in the administration of the Event, and the 

Sponsor assumes responsibility for claims associated with its operation or administration. THE SPONSOR 

ORGANIZATION expressly agrees that the foregoing Special Event Release and Hold Harmless Agreement is 

intended to be as broad and inclusive as is permitted by the law of the State of Missouri and that if any portion 

of this Special Event Release and Hold Harmless Agreement is held invalid, it is agreed that the balance shall, 

notwithstanding, continue in full legal force and effect. THE UNDERSIGNED, ON BEHALF OF THE SPONSOR 

ORGANIZATION, HAS CAREFULLY READ AND VOLUNTARILY SIGNS THE SPECIAL EVENT RELEASE AND 

HOLD HARMLESS AGREEMENT, and further agrees that no oral representations, statements or inducements 

apart from the foregoing written agreement have been made. 

SIG~E OF.AL LEGALLY .. AUTHORIZED REPRESENTATIVE 

~aw-~ 

Date 

PRINTED NAME OF LEGALLY AUTHORIZED REPRESENTATIVE TITLE I 

<'2~b0-f'0- ~~ 
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19. VENDORS: 

Please fill out the following vendor information. Refer to the Event Rules and Conditions for more 
information. Include amusement/carnival ride vendors. 

VENDOR LIST: 

Clay County 
What the Health Dept. 

vendor will Permit# 
be selling? Please attached 

(Food/Bever insurance 
(one or two age venders certificate for 

Vendor Name Contact Info words) only) each vendor 

-\,l.~ kf' Ou){' err '-fl ~\~ {1tMe. D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 
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VENDOR MAP 

Please map the planned vendors at your event (Attach additional sheet if necessary): 

(May be depicted on site plan) 

LEGAL 

I have read and understand the Event Rules and Conditions and Application Information Guide. I will 
ide by thes and fees associated with my even}' 

V'.::::Lt:::.~~~d-~==:.__- Event coordinator *1 f t S j ,;;,,tJ Date 

16 



CHECKLIST 

/ Required Items 

J $25 Special Event Application Fee. 

Correct Event Rental Fee Paid 

v Completed Event Information, Application Contact Information, Event Type Sections 

v Completed Site Plan Section 

/ Completed Parking Plan Section 

v Completed Public Information and Cancellation Notice Sections 

·v Completed Security Plan 

/ Completed Restroom and Clean-Up Plan 

/ Completed First Aid Plan 

Additional Items (If Needed) 

v Completed Roadway Closure Section. 

v City Staff Request $30.00/hour per staff member. 

Temi;1orarx Sign Ai;1i;1lication and Fee. 

Temporary Caterer's Permit. Please read the requirements_for having alcohol at an event. 

Completed Performance Section 

Completed Vendor Section. 

v City Police Reguest $45.00 /hour per officer (3 hours min.) 

Due 7 Days before the Event 
Additional Fees and other Requested Information 

Reminder! Incomplete applications will not be accepted for processing. Please complete all sections legibly. 

Helpful Phone Numbers I 
Smithville Parks and Recreation 816-532-8130; Missouri Liquor Control 573-526-2769 
barks@smithvillemo.ore 

Smithville Police Department ad City Hall Clay County Health Department 816-595-4200 

816-532-3897 
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**CITY USE ONLY** 

REQUIRED APPROVALS, IF APPLICABLE: 

D Parks and Recreation Director 
~Approved Date : ___ _ Conditions: _______ _ 

D Board of Aldermen (alcohol/other) ~ Approved Date : ___ _ Conditions: --------

D Police Chief (closures/public safety/alcohol): t.Approved Date: ___ _ Conditions: --------

D Health Department (food/beverage service): t.Approved Date : ___ _ Conditions: _______ _ 

D State of Missouri (alcohollicense): .6.Approved Date : ___ _ Conditions: _______ _ 

D Finance Department (licenses/taxes/fees): t. Approved Date : ___ _ Conditions: _______ _ 

D Development(temporary sign permit): .6.Approved Date: ___ _ Conditions: _______ _ 
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